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Parent Handbook 
 
 
Welcome to Timberview ELC!  The start of a new school year is such an exciting 

time.  There’s something magical about a fresh start and new challenges.  We 

count it a privilege that you have included us in this phase of your child’s life and 

it’s something our staff takes very seriously every day.  Below are the mission 

statements for both our program and our staff.  We look forward to getting to 

know you more throughout the year but hopefully this will give you a starting 

place to see where our hearts are.  

 

Program Mission Statement:  

 

At Timberview ELC we provide a loving, Christ-centered environment where we 

focus on the social, cognitive, creative and physical development of each child.  

Our desire is to nurture independent thinkers with a curiosity of learning in 

preparation for success in kindergarten and beyond. 

 

Staff Mission Statement 

 

 We commit to come along side parents as they allow us to partner with 

them in facilitating the growth and development of their child. 

 We commit to gain knowledge and understanding of each child in order 

that we can best meet their needs on every developmental level and 

help them strive to reach the next step. 

 We commit to creating a loving, patient, rich, challenging and safe 

environment that allows each child to fully express their ideas as they 

explore their own interests and learn about the interests of others. 

 We commit to model positive and enthusiastic interactions with each 

other(staff) and children. 

 We commit to daily showing God’s love by the way we love our students. 

 

 

 

 



Schedule 

 

 Yearly 

o We generally follow the Mead School District for our yearly 

schedule, breaks and holidays, as well as weather/snow closures.  

You can visit www.mead354.org for a printable yearly calendar.  

This year, 2022-2023, the ELC will follow the kindergarten start date 

of Tuesday, September 6 (thus, Wed, Sept 7 for the M, W, F class).   

 Daily 

o We like to keep the same schedule every day (while still remaining 

flexible) in order that kids gain a level of comfort and confidence.  

We maintain a balance of large group time, small group time, 

individual time and child directed time.  Our staff spends a great 

deal of effort in writing a daily curriculum that takes into account 

the children’s specific interests while continually focusing on 

developmental goals. 

Drop Off/Pick Up 

 

Timberview’s northeast entrance will be opened each day at 9:05.  A staff 

member will be at the door to greet your child and provide a sign-in sheet to the 

adult who is dropping off.  For the first week you are welcome to accompany 

your child to their classroom as they learn the routine of arriving at school.  Our 

ultimate goal is that children gain the confidence to say their goodbyes at the 

door and walk to their classroom on their own.  There will be a staff member at 

the door until 9:15. If you arrive after that time, please come directly to the main 

office and we will let you in.   

 

At the end of class (11:45), all children will come back to the northeast doors for 

pick-up.  A staff member will provide a sign-out sheet and your child will be 

dismissed by the teacher once someone has signed them out.  We spend a 

great deal of time helping the kids practice waiting until a teacher dismisses 

them, so please, for all children’s safety, do not call them out the door. Please 

notify your child’s teacher if someone other than the regular person will be 

picking up your child from school.  It’s very important that children are picked up 

promptly at dismissal time or a late-pick-up charge may be incurred.  

 

All doors of the building remain locked for safety.  If you need to drop off/pick up 

your child other than the regular times come directly to the main office door. 

 

Please call 509-468-4363 or email TimberviewELC@gmail.com if you have any 

pick up or drop off changes we should know about.  As much advance notice 

as possible is greatly appreciated!   
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Curriculum 

Our curriculum is written weekly in order that we best meet the needs, interests 

and growth of each child.  Classes are centered around HANDS ON 

learning.  Young children learn by moving, building, singing, practicing, 

cooperating, creating and making mistakes.  The foundation of our curriculum 

comes from several different sources.  We use Washington State Early Learning 

and Development Guidelines, along with local school district Kindergarten 

Readiness checklists to create our yearly, monthly and daily lesson plans.  We are 

continually assessing our lesson plans to ensure that they offer experiences to 

facilitate growth in the areas of social, physical, cognitive, language, literacy 

and mathematics.  We value the small amount of time we get to spend with 

your child!  Our teachers are able to skillfully include all elements of learning and 

are able to include STEM (science, technology, engineering, math) enrichment 

opportunities.  Because we have so much to share with your child, you may find 

that there are projects/activities that we invite families to finish or complete at 

home. 

  

In addition, we recognize that the academic standards for kindergarten are 

high, yet children can only learn these skills when they are ready.  Every child’s 

experience will be uniquely tuned to his/her individual development.   

  

Snacks 

We have snack each day as a class.  Each month we will ask families to send in a 

snack.  We suggest healthy snacks such as raisins, whole grain crackers, cheese 

sticks, pretzels, etc. We will always provide water. 

o Thank you for not bringing homemade items. 

o We are a nut free school.  Please do not bring a snack with any kind of 

nuts or nut products.  It’s helpful to check store bought labels for items that 

“may have traces of peanuts/tree nuts” or “made on equipment that 

processes peanuts/tree nuts.” 

o We prefer that children do not bring their own snack to eat (unless there’s 

a severe allergy or special diet).  If your child will be unable to eat most 

provided snacks due to a severe allergy, or if your family follows a special 

diet, please send a snack with them each day. 

 

Birthdays 

You are welcome to bring a special snack for your child’s birthday.  Things like 

cookies, brownies, donut holes, mini cupcakes, along with a small fruit choice 

are great options.  Please remember cupcakes are VERY messy and require 

more cleanup time.  Please let your child’s teacher know ahead of time if you’ll 

be bringing something that requires more time.  Again, be mindful we are a nut-

free school.   

 



Also, we are happy to distribute birthday invitations that are for the entire class.  If 

you have invitations for just a few students, please do not distribute them at 

school.  

 

Class Parties 

We will have several holiday class parties and special days during the year.  Our 

holiday parties include: 

Halloween/Fall 

Christmas 

Valentine’s Day 

Easter 

 

These are such fun days! As each one gets closer we will ask for parent helpers 

and donations of special snacks.   

 

Toys at School 

There will be times, such as show-and-tell or special projects, when your child is 

invited to bring an item from home.  Otherwise, please do not allow your child to 

bring toys to school. 

 

Parents in the Classroom 

We understand that for most kids being dropped off at school is a completely 

new experience and it’s equally hard on kids and parents.  You are welcome to 

accompany your child to the classroom the first week, as they are learning the 

routine of hanging up their belongings and getting settled.  From our experience, 

the quicker that parents say goodbye, the better a child will get settled in.  We 

know it’s very hard to leave an upset kiddo!  We are prepared to help them feel 

comfortable. 

 

There will be opportunities for parents to help in our classroom.  We love having 

parent helpers!  Please be watching for the Parent Volunteer Form that will come 

home during the first few weeks of school.  It will describe several volunteer 

opportunities both in the classroom and at home.  We ask that siblings do not 

accompany you on volunteer days. 

 

 

Growing Independence 

It’s our ultimate goal that each child has the knowledge, confidence and skill to 

function completely independently in our environment.  Could you help us reach 

this goal?  Some independent skills we are working toward are: going potty, 

zipping/snapping pants, washing hands, putting coat on/off (learning to take 

coat off without turning the sleeves inside out), opening snack items, finding 

classroom items (crayons, glue, tissue, etc.)  We know these skills take time and 

patience.  We’ll always ask kids to try themselves before we do it for them.  We 

never want to take away the opportunity for a child to accomplish a task they 

thought was too hard.  We love to celebrate successes! 

 

 



Discipline 

Parents often ask what our discipline policy is and our quick answer is “We don’t 

have one!”  We find that the most effective way for children to successfully 

follow expectations is to lay them out clearly and often.  Overall, preschoolers 

have a great desire to please and for the most part make a great effort to meet 

expectations.  That being said, we recognize that they are still learning how to 

function in an environment away from you, and we give many opportunities for 

practicing and learning how to listen, cooperate and follow directions-even if it’s 

something they don’t want to do (for example, clean up).  If we see a child 

exhibit an undesirable behavior, a teacher will step in and help the child see the 

consequence of that behavior and give the child an opportunity to try again.  

95% of the time this is all that’s needed!  In the unlikely event that the undesired 

behavior persists, a teacher will sit with the child and model the more 

appropriate choice.  In the very rare event that a child shows defiance, he/she 

will be asked to choose a different activity for now and try again another time.  

We make every effort to not remove a child from a situation they can learn from.  

There are rare instances when a child may be asked to sit next to a teacher to 

calm down and talk through a challenge.  Our ultimate goal is for them to return 

to their learning environment as soon as possible. 

 

*If a child exhibits inappropriate aggression or physical behavior, that child will 

be quickly removed from the situation for the safety of those around.  A teacher 

will help the child use language to convey what they are trying to communicate 

and accompany the child back to the situation to try again. 

 

If your child will be absent: 

It’s helpful for us to know as soon as possible if your child will miss school.  Please 

call 509-468-4363, or email TimberviewELC@gmail.com if you know your child will 

be absent.  

 

If your child is absent due to illness, it’s helpful to know the nature of the illness in 

case it might be contagious.  Please keep your child home if they show any of 

the following symptoms: 

 

Rash (unexplained or contagious), nausea/vomiting, fever (within the last 24 

hours), diarrhea, discharge or pink color in eyes, sore throat, earache, cold or 

cough when accompanied by any of the other listed symptoms  

 

Assessments 

We have set the bar high for your child’s growth during the weeks, months and 

years that they are a part of Timberview ELC. At the same time, we recognize 

that every child grows at their own pace and this is not a race.  Our curriculum is 

designed to facilitate the growth of each child’s individual needs.  In order to 

best achieve this, we continually assess progress.  This is not testing.  In fact, 

children don’t realize that assessments are happening.  We do this through 

individual conversations, playing games and a great deal of observation.   
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Tuition 

By now you should have signed the Timberview ELC Tuition Agreement.  Tuition 

rates are as follows: 

M, W, F $225 per month/ $2250/yr 

 

*One time, non-refundable registration fee: $100 new students, $60 returning 

students 

 

Tuition can be paid all at once or 10 monthly payments.  Monthly payments are 

due on the 20th of each month for the following month, August-May.  Some 

months are longer and some months are shorter (for example December and 

June have few school days).  In order to cover the annual tuition amount, all 10 

monthly payments are the same. A $15 late fee will be assessed for payments 

made after the 20th of the month. 

 

Each month you will receive a payment envelope for your convenience.  Your 

tuition, paid in cash or check, may be returned in that envelope and given to 

the Administrator.  You may also arrange with your bank to automatically send 

your payment to the Timberview ELC.  If you have questions about tuition or if 

you need to make alternate payment arrangements, please talk to the 

Administrator (Patti) rather that asking your child’s teacher. 

 

In the event that you need to permanently withdraw your child from preschool, a 

30-day written notice is required. For example, if you notify Timberview ELC on 

Feb 15 that you will be removing your child from school, you will be assessed 

tuition through Mar 15 (March tuition would be prorated to reflect that). 

 

Communication 

We have several ways of communicating with you: 

o Weekly/Monthly calendars and bulletins 

o Occasional notes sent home with updates 

o Email (TimberviewELC@gmail.com) or our private Facebook page 

If you have questions or concerns regarding your child, please contact your 

child’s teacher right away.  Our main office number is 509-468-4363.  Open lines 

of communication are the key to success in our partnership. 
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Timberview ELC 

Preschool Application 2022-2023  
 

Drop off, mail or email to:       

Timberview ELC   TimberviewELC@gmail.com 

15511 N Howe Rd   509-468-4363   

Mead, WA 99212      

        

Student Information: 

 

Student_________________________________________________________ 

Name your child goes by, if different than above_________________ 

Birth date ______________________________    

Primary Phone_______________________________ text ok?____________ 

Primary Email ___________________________________________________ 

List any medical concerns, special needs or allergies:  

 

________________________________________________________________ 

 

________________________________________________________________  

 

Primary Household: 

Address_______________________________ City___________________ zip__________ 

Guardian Name_______________________________ Relationship _______________ 

Email _______________________________ Cell phone___________________________  

Employer  _________________________________________________________________ 

Guardian Name_______________________________ Relationship _______________ 

Email _______________________________ Cell phone___________________________ 

Employer  ________________________________________________________________ 

Secondary Household: 

Address_______________________________City__________________ zip___________ 

Guardian Name_______________________________ Relationship _______________ 
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Cell phone________________ Employer  _____________________________________ 

Guardian Name_______________________________ Relationship _______________ 

Cell phone________________ Employer  _____________________________________ 

  

Names and ages of other children in the family: 

 

___________________________    ______________________________ 

___________________________    ______________________________ 

Emergency Contact Information: 

Doctor’s Name ____________________________________ Phone____________________ 

Emergency Contact Person(s) other than parents 

Name_________________________ Relationship _____________Phone_______________ 

Name_________________________ Relationship _____________Phone_______________ 

 

Persons other than parents authorized to pick up your child.   

Name/Relationship: 

____________________________    _____________________________ 

____________________________    _____________________________ 

Home Church?  ______________________________________________ 

How did you hear about Timberview ELC?  _____________________ 

 
To the best of my knowledge, my child is in good physical condition and has had a 

recent physical exam, including current immunizations.  (Please attach copy of 

immunization record.) 

 

I acknowledge and agree that my child’s photo may be used in promotional materials.   

 

I will not hold Timberview Church, the ELC, or its staff liable for any accident or injury that 

may occur while my child is attending school.  I further give my permission to the 

teachers in charge to contact my child’s physician and transport to the nearest hospital 

or Urgent Care Clinic to have my child treated for an emergency when parent/guardian 

cannot be reached.  I agree to pay such emergency fees if incurred. 

 

 

Parent’s Signature_____________________________________ Date___________________ 


